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1. Introduction and legislative framework 

2. Key contacts 
 

3. AST Safeguarding Mission Statement 

4. Responsibilities 
 

- Trust and SSC 
- Designated Safeguarding Lead 
- What all staff should look out for 
- Thresholds for intervention 

 
5. Procedures 

 
- General 
- When concerned about a child 
- Dealing with a disclosure 
- Confidentiality and communication with parents 
- Record keeping 
- Transfer of files/records 

 

6. Information sharing 

7. Safer Workforce 
 

- Safer recruitment 
- Safer working practice 
- Managing allegations against staff 
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Key Contacts TO BE COMPLETED AT SCHOOL LEVEL 
Safeguarding and Promoting the Welfare of Children at XXXX School: 

 
Role Name 
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procedures (& links to Pan 
London procedures), 
guidance and Training: 

01823 355 803 
DSL advice Line – 0300 1233078 
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Avanti Schools Trust is fully committed to meeting its responsibility to protect and safeguard 
the welfare of children and young people in its care. We recognise the important part we have 
to play in identifying children and young people at risk of abuse and neglect and in securing 
appropriate support for them and their                           families. 

Safeguarding and promoting the welfare of children is defined in the Department for 
Education’s (DfE) statutory guidance ‘Keeping Children Safe in Education’ as: 

•  Protecting children from maltreatment 
•  Preventing impairment of children’s health or development 
•  Ensuring that children grow up in circumstances consistent with the provision 

of safe and effective care 
•  Taking action to enable all children to have the best outcomes 

 
‘Children’ includes everyone under the age of 18. 

1.1 P6'-#$%&'-,.+),&'/.&'-**)&$./+,&'/KK)*/-#'+*'D/1,23/)&$.2Q'
'

The child’s best interests will remain our paramount focus and this is best achieved by Avanti 
Schools Trust schools working within the context of the following statutory duties and 
government guidance which require effective inter-agency cooperation: 

Section 175 of the Education Act 2002) places a statutory duty on the governing bodies (School 
Stakeholder Committees) to have policies and procedures in place that safeguard and 
promote the welfare of children who are pupils of the school. 

Section 11 Children Act 2004 sets out the arrangements that schools and other specified 
settings must make to safeguard and promote the welfare of children. These arrangements are 
outlined within our policy and procedure so that all staff, families and the local community 
are provided with a clear understanding of our school’s processes and commitment to 
safeguard and promote the welfare of children and young people in our care. 

Children and Social Work  6”  







!

"+!
!

• a lack of challenge to those who appear not to be taking action 
 
 

3.2 
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Online safeguarding training is also implemented during the course of the year to support 
updates. Each school has its own Designated Safeguarding Lead and at least one Deputy 
Designated Safeguarding Lead.  

4.1 9*F,).$.2'U*&4'V*)'00"W'
'

It is the responsibility of each school’s Governing Body (SSC) to ensure that their school 
complies with its legislative duties and has regard to Government Guidance E,,K$.2'"#$%&),.'
0/1,' $.' 8&3-/+$*.' XYXX' to ensure that their school’s policies, procedures and training are 
effective and comply with the law. 

This responsibility includes understanding the local criteria for action and assessment and 
supplying information as requested by the three safeguarding partners (Local Authority, Police 
and Clinical Commissioning Group) 

4.2 8/-#'9*F,).$.2'U*&4'V00"W'N$%%Z'
'

• designate a lead SSC member for child protection and safeguarding who will oversee the 
school’s policy and practice and champion safeguarding
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• nominate a member of the governing body (usually the Chair) to be responsible in the 
event of an allegation of abuse made against the Principal 

• ensure that the school has a DSL within the senior management 
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obtaining forensic evidence. All concerns, discussion and decisions will be 
recorded in writing. 

 
The DSL
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with the help of other organisations as appropriate, have a duty to make 
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If a member of staff disagrees about the level of concern and feels that a child has not been 
protected, then any member of staff can make a direct referral to Children’s Social Care. 

Within one working day of a referral being made, Children’s Social Care should acknowledge 
receipt to the referrer and make a decision about the next steps and the type of response that 
is required. The referrer should follow up if this information is not forthcoming. 

If social workers decide to carry out a statutory assessment, staff should do everything they 
can to support that assessment (supported by the DSL as required). 

If, after a referral, the child’s situation does not appear to be improving, the referrer should 
consider following the their local Safeguarding Board guidance on Multi Agency Resolution of 
Professional Disagreements to ensure that their concerns are addressed and, most 
importantly, that the child’s situation improves. 

5.2 G#,.'-*.-,).,&'/T*3+'/'-#$%&'
'

All staff and volunteers in Avanti School Trust should be aware that the main categories of 
abuse include, Physical, Emotional, Sexual Abuse and Neglect (see Appendix 3). Training 
should equip staff to help identify the indicators of harm. For
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5.3 <,/%$.2'N$+#'/'&$D-%*D3),'
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If a child discloses that he or she has been abused or neglected, the member of staff or 
volunteer should: 

• listen to what is being said without displaying shock or disbelief, allowing the child to 
talk freely and at their own pace; 

• take what the child says seriously; 

• listen and only ask questions when it is necessary to obtain clarification; 

• ask only open questions such as How did that happen? What was happening at the 
time? Anything else you want to tell me? 

 
• not ask leading questions which may be considered as suggesting what might have 

happened, or who has perpetrated the abuse, as this can later be interpreted as putting 
ideas into the child’s mind; 

 
• reassure the child, but do not make promises, particularly 
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Need with other specified professionals, particularly investigative agencies i.e. 
Children’s Social Care and the Police. 

 
If a child confides in you and requests that the information is kept secret, it is important to tell 
the child 
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• record the date, time, place and any noticeable non
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Further advice can be found on the Information Commissioner’s Website and in particular the 
ICO Guide to Data Protection which includes guidance on the GDPR. 

 
The DfE has also published Information Sharing Advice for Safeguarding Practitioners 

And Data protection: a toolkit for schools 
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All staff should be proactive in sharing information as early as possible to help identify, assess 
and respond to risks or concerns about the safety and welfare of children, whether this is when 
problems are first emerging, or where a child is already known to Children’s Social Care. 

 
 

`' 0/1,)'G*)O1*)-,'
'

`[_ 0/1,)';,-)3$+H,.+'M'6F/.+$'0-#**%D'B)3D+'has a separate Safer Recruitment Policy which 
specifies how all staff and volunteers must be recruited, following robust recruitment and 
selection process, including DBS and thorough reference checks 

The aims of the Safer Recruitment policy are to help appoint the most suitable people to work 
with our pupils and to deter, reject or identify people who might harm pupils or are otherwise 
unsuitable to work or volunteer in our schools. 

 

`[X 0/1,)'N*)O$.2'K)/-+$-,'
'

All school staff and volunteers should take care not to place themselves in a vulnerable 
position with a child. Avanti Schools Trust School’s Code of Conduct and Guidance for Safer 
Working Practice forms part of our School’s compulsory training for all staff and volunteers. 
Click here for further Guidance for safer working practice for those working with children and 
young people in education settings
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passed on to the Principal (or Chair of the SSC if the allegation is made against the Principal). 

The Principal or Chair of SSC will not investigate the matter but will consult the LADO via 
MASH. 

Whilst recognising our duty to support staff, the welfare of our pupils remains our paramount 
consideration. 

Our schools will ensure that any disciplinary proceedings against staff relating to child 
protection matters are concluded in full even when the member of staff is no longer employed 
at the school. We recognise our legal duty to refer to the Disclosure Barring Service (DBS) and 
any other relevant 
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local authorities and schools to safeguard and promote the welfare of children. 
 

Schools have an important role to play in supporting the mental health and wellbeing of 
pupils. It is important to be aware that ‘A child’s experiences of adversity and trauma can 
leave them vulnerable to further harm, as well as educationally disadvantaged in facing 
barriers to attendance, learning, behaviour, and mental health’. 

 
;,%/+$*.D#$KD'/.&'0,S'8&3-/+$*.'

'
The Relationships Education, Relationships, Sex & Health Education (England) Regulations 
2019 states that as of the summer term 2021 pupils receiving primary education must be 
taught Relationships Education, and pupils receiving secondary education must be taught 
Relationships and Sex Education. 

 
The DfE guidance gives schoo
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• inspiring safe and
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their concerns will be treated seriously. 
• 
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Important considerations: 
 

• P$+'-*3%&'#/KK,.'#,),Q- all schools are aware and will respond appropriate to all reports 
and concerns about sexual violence and/or sexual harassment both online and off line 
including those which have happened outside school. 
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children. However, we will ensure that any such actions do not jeopardise a statutory 
investigation. 

 
;,K*)+$.2'+*'+#,'(*%$-,'M'Any report to the police will generally be in parallel with a referral 
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harassment to ensure that they continue to receive a 
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13.4  "#$%&'0,S3/%'8SK%*$+/+$*.'/.&'"#$%&'")$H$./%'8SK%*$+/+$*.Z'are forms of abuse and 
both occur where an individual or group takes advantage of an imbalance in power to 
coerce, manipulate or deceive a child or young person under the age of 18 into sexual 
or criminal activity. In some cases, the abuse will be in exchange for something the 
victim needs or wants, and/or will be to the financial benefit or increased status of 
the perpetrator or facilitator. 

Child Sexual Exploitation and Child Criminal Exploitation does not always 







!

$*!
!

domestic abuse, where there are children in the household
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Any notifications received from the police/MASH of domestic abuse incidents, will be 
promptly reviewed by the DSL. This will enable the school to respond appropriately to the 
impact on the child/young person and to share any additional information with MASH to assist 
in the overall identification and 
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exploitation, and to help prevent the risks of their going missing in future. The School’s 
procedures are set out in the Attendance Policy. The Designated
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alcohol and tackle problem behaviour, working with local partners to prevent drug or alcohol 
misuse. For further guidance refer to DfE and ACPO Drug Advice for schools. (ACPO has 
changed to the National Police Chiefs’ Council). 

 
(/),.+/%' 03TD+/.-,' R$D3D,Z' Substance
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Where children have suffered abuse and neglect, or other potentially traumatic adverse 
childhood experiences, this can have a lasting impact throughout childhood, adolescence 
and into adulthood. It is key that staff are aware of how these children’s experiences, can 
impact on their mental health, behaviour and education. 
If staff have a mental health concern about a child that is also a safeguarding concern, 
they must immediately speak to the DSL 
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the role of the school
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6KK,.&$S'X' ;,-*)&'*1'"*.-,).'VN#,),'),L3$),&'$1'-/..*+'/--,DD'"(AR0W'
'
'

Child’s Name: 
Child’s DOB: 
Gender : Ethnic Origin: Disability Y/N: Religion: 
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Date and time of concern: 

Your account of the concern: 
(what was said, observed, reported and by whom) 

Additional Information: 
(your opinion, context of concern/disclosure) 

Your response: 
(what did you do/say following the concern) 

Your name: Your signature: 

Your position in school: Date and time of this recording: 

Action and response of DSP/Principal: 

Feedback 
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Name:……………………………………… Date:…………………………. 
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6KK,.&$S'a' B4K,D'*1'/T3D,'/.&'.,2%,-+'
'

All staff should be aware that
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physical harm to a child. Physical harm may also be caused when a parent or carer fabricates 
the symptoms of, or deliberately induces, illness in a child. 

8H*+$*./%'/T3D,: the persistent emotional maltreatment of a child such as to cause severe 
and adverse effects on the child’s emotional development. It may involve conveying to a child 
that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs 
of another person. It may include not giving the child 

 



!

&(!
!

 




